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1. O0mme nosokenus

1.1. Hacrosmmee [Ilonoxenve bByxrantepud ABTOHOMHOH — HEKOMMEpPUYECKOMH
OpraHu3anyy Beiciuero obpazosanns «HauMoHaNBHBIA WHCTHTYT QHHAHCOBLIX PHIHKOB
u ynpasigenus» (AHO BO «HUO®OPY») (manee - Tlonoxenue) peryiupyer pabory
Dyxrantepuy ABTOHOMHOH HeEKOMMepYecKOM opraHms3aildy BLICIIEr0 0o0pazoBaHus
«Hanponanbusll  MHCTUTYT (MHAHCOBBLIX pHIHKOB M ynpasinesus» (AHO BO
«HHUDPY»).
1.2. Hacrosiee lonoxeune onpenensier HazHaYeHHE, LENH, 3a0a4H, (YyHKLIHH,
1paBa, OTBETCTBEHHOCTDL M OCHOBBI ACSATEILHOCTH byXrairepun.
1.3. byxragrepusi gBISETCS CaMOCTOATEIBHBIM CTPYKTYPHBIM IIOApA3JIeeHUIEM
OpraHM3alud Y IMOAYHUHAETCS HENOCPEACTBEHHO €€ DPYKOBOJHUTENO —— DIABHOMY
Oyxrairepy, pekropy Macruryra.
1.4. byxranrepuro BO3IMA@BNSET IMIABHBIH OyXrajiTep, Ha3Ha4aeMbill Ha JOJKHOCTD
IpHKa3oM pexropa MHcTrTyTA.
1.5. Ha spems oTcyTeTBUS 1aBHOIO Oyxranrepa (KOMaHAMPOBKA, OTIYCK, O0Ie3Hb
U T.I.) pYKOBOZCTRBO byxrasrepueii ocyuiecrsisier ero JOMKHOCTHOE JIMLIO, O YeM
00BsIBIACTCH IPHUKa3oM o MHCTUTYTY.
1.6. B croeil gesarensHoCTH byXrantepus pykoBOJCTBY€ETCS:

-~ 3aKOHOJATENLCTROM Poccuiickoii Qepepaiyy 0 OyXralTepckoM yuere,

- TIOHOXEHUSIMU 110 OyXTaJITEPCKOMY yUeTy;

- Hanorossim xojexcom Poccuiickol Deuepaiiny;

- VHBIMHM HOPMATHBHLIMH JOKYMEHTaMH 0 OyXrajTepCcKoM YUEeTE;

- YcraoMm HMHcTuTyTAS;

- Hacrosiunum Honoxenuem.
[.7. OTBeTcTBEHHOCTH 3a OpPraHU3alMHI0 OyXTajTepcKoro y4eTa, CcoOnogenve
3aKOHOHATENLCTBA IPY  BBUIOJHEHMHM XO3SHCTBEHHBIX OIepalMii Bo3jaraeTcs Ha
pexropa MucruryTa.
1.8, TmaBupii OyxrajnTep HECET OTBETCTBCHHOCTH 3@ (OPMHPOBAHMC YHETHOH

NOJUTHUKH, BENECHHUE 6yxra,n1‘ep01<0r0 yuera, CROCBPEMEHHOE TPENCTABICHHUE NOJHOH U

2



A0 C’I‘OBepHOﬁ 6YXI"3HT6pCKOﬁ OTYCTHOCTH, obecneuusaeT COOTRETCTBHEC
OCYHICCTBIACMBIX XO3SHCTBEHHBIX onepaumﬁ 3AKOHOIATeALCTBY, KOHTpPOAL 34

ABHCHUCM UMYINCCTBA H BHIITIOJTHCHHNCM 0053aTeNLCTR.

2. 3apauu byxranrepuu

Ha Byxrantepuio BO31araloTes CleAyoLme 3aaqyu:
2.1, Opranguzanust OyXranTepckoro U HajoroBOIO yuera Xo3sicrseHHoO-(MMHaHCOBOI
nesiTenbHocTH MHCTUTYTA.
2.2. KoHTponp 3a palMOHANBHHBIM MU DKOHOMHBIM HCIIONB30BAHHUEM PECYpPCOB H
COXPaHHOCTEIO cobcTBeHHOCTH MHCTHTYTA.
2.3. ®opMupoBaHHE M CBOSBpPEMEHHOE IIPEAOCTABICHME IIOJHOW M JIOCTOBEpHOM

GyxranTepckoii nupopmarm o jesrenbrocTy MrcruTyTa.

3. Dynkunm

byxranrepus BeIIOIHACT cligiyromme QynKuuu:
3.1. Benenme Oyxrantrepckoro ydera WMYLIECTBa, O03aTEALCTB U XO3SHCTBEHHBIX
OTepalvii Ha OCHOBE HATYpalbHBIX H3MEpPHUTENCH B JNCHEKHOM BBLIPAKEHHMHM HyTEM
CIIJIOIIHOIO HENPEPBIBHOIO JIOKYMEHTANLHOIO M B3aHMOCBI3aHHOTO HX OTPAXKEHUSI.
3.2, ®opMupoBaHHe €AMHON y4EeTHOH OJUTHKH B COOTBETCTBHU C 3aKOHOMATENIHCTBOM
0 OyxrantepckoM M HAJOTOBOM YHETe, a TAKKe UCXOAS U3 CTPYKTYpPbl, ocobeHHOCTE!
aesrensroctd MacturyTa.
3.3. Pazpaborka u npuHstee pabodero IiaHa c4eToB, (OpM NEPBUYHBIX YUYETHBIX
JOKYMEHTOB, IPUMEHIEMbIX 1JIS1 ODOPMIICHUS XO3HCTBEHHBIX Olepal|, 10 KOTOPbIM
HE 1IPEIYCMOTPEHb] THIIOBbIE (POPMBL.
3.4. Pazpaborxa ¢popM JOKYMEHTOB BHYTpeHHell OyXrantepckoll OTUETHOCTH.
3.5. OOecrnieuenue T1iopsjka nposeleHus wHBeHTapusaumi. KoHTpomuposanue
IIPOBEICHUSA XO3AMCTBEHHEIX OIleparuii.

3.6. Obecrieyenue cobmonenns TexHonorun odpaborTky Gyxranrepekoil uHGopMaluy u



TOPgAKA JIOKYMEHTO000pOTA.

3.7. Opraunzanus Oyxraarepckoro ydera u oruerHocTh B HHCTHTYTE M B ero
FIoJ(pazielieHHsIX Ha OCHOBE MAaKCHMAaNbHON LEHTpanu3ally yHeTHO~BhiYMHCIUTENbHbIX
paboT ¥ NpPUMEHEHHsS COBPEMEHHBIX TEeXHMUYECKHX CPeICTB M MH(OPMAlOHHBIX
TeXHOJIOTUMH, MPOTPECCHBHBIX GOPM U METOOB yUeTA H KOHTPOJIS.

3.8. CpoeBpeMeHHOE OTpakenue HaA cyeTax OyXTajlITepckoro ydera oOrnepaiui,
CBSA3AHBBIX C JBMXKCHMEM OCHOBHBIX CPEIACTB, TOBAPHO-MATEPHAIbHLIX LEHHOCTEH u
JIEHEKHBIX CPEJICTS.

3.9. Obecnedenne CBOSBPEMEHHEIX PAcUETOB 110 3apabOTHOH 1iare,

3.10. TlpaBuipHOE HauuCIEHHE M TEPEYHCIEHHEe HAJIOroB M cOOpoB B (ecpalbHbIH,
PETMOHANBHBIA M MCCTHBIH OIOJDKETHI, CTPaXOBLIX B3HOCOB - B TOCYIAapCTBEHHBIE
BHEOIO/DKETHBIE COLFANIBHEIE (DOHIBI, TIaTeXell B OaHKOBCKHC YUPEKIECHHS, CPEICTB Ha
(hUHAHCUPOBAHUE KaTIUTATIBHBIX BIOKEHUH.

3.11. Vyacte B NPOBEACHHH KOHOMUYECKOIO aHallM3a XO3sHCTBeHHO-(OHHAHCOBOM
JesiTeNbHOCTH VHCTHTYTa 10 JaHHEIM OyXraJTepCKOTO YUeTa M OTHETHOCTH,

3.12. llpungtue Mep MO NpeAYNPEKICHHIO HEAOCTady, HE3aKOHHOIO PacXo/0BaHMs
JICHENHEIX CPEJICTB ¥ TOBAPHO-MATEPHANLHEBIX IEHHOCTeH, HAPYLICHHUS (PHHAHCOBOIO U
XO3SMCTBEHHOIO 3aKOHOIaTeIbcTBa Poccuiickoil deaepanuuu.

3.13. BzaumopelicTBre ¢ OaHKaMH IO BONIPOCAM Pa3sMeEIIeHEs CBOOOIHBIX (PHHAHCOBBIX
cpesicTB Ha OaHKOBCKMX JEMO3UTHBIX BKIagax (ceprudmkarax) W IpuodpereHHs
BBICOKO JIMKBHJHBIX LIEHHBIX Oymar; KOHTPOJIb 3a NPOBEACHUEM YYETHBRIX Onepaluil ¢
JCIO3UTHBIMA X KPEAUTHLIMU AOTOBOPAMH, USHHBIMU OyMaramMy.

3.14. Obecrieuenue Ccrpororo coOiojeHuss INTaTHOM, (UHAHCOBOK U KaccoBoil
JUCLHUILINHBL, CMET aIMUHUCTPATHBHO-XO3SIACTBCHHBIX M JIPYIMX PacxoioB; 3aKOHHOCTH
CITMCEHUSI CO CUETOB OYXIAJITEPCKONO ydeTa HeAocTad, AeOMTOPCKON 3aJ0JKEHHOCTH U
OPYTUX TIOTePh; COXPAHHOCTH OyXTraiTepcKuX NOKYMEHTOB, O(OPMIICHUS K CJaud UX B
YCTAHOBIICHHOM TOPSJIKE B apXHB.

3.15. CocraBnenue OyxraiaTepckoil H HAJOTOBOH OTYETHOCTH HA OCHOBE JOCTOBEPHBIX

HEePBUYHBIX AOKYMCHTORB H COOTBETCTBYIOLINX 6YXI‘3.TIT CPCKIX 3anuceii H



NpeAoCTABRICHHE ¢ B YCTAHOBICHHOM MOPAAKE B COOTBETCTRBYIONIME KORTPOIHPYIOIME

OpPradsl B ITONHOM obneme,

4. llpaga

byxrarrepust Mucruryra uMeer npaso:
4.1. TpebGomares ot noapaszmeneruii Muctutyta cobOmojesHus mnopsaaka oGopMieHus
onepaluil ¥ NpeacTapieHus HeOOXOIUMBIX JOKYMEHTOB U CBE/ICHUHM;
4.2. TpeboBaTh 0T pYKOBOAMTEJEH CTPYKTYypHBIX Ioapasfenenuii Mucruryra wu
OTHENBLHBIX  CHEIHAMCTOB  HPHHSTHS  MEp, HalpaBIeHHBIX HA  IOBBLILICHUC
PYEKTUBHOCTY HCTIONL30BaHMA cpeacTB Mucruryra, obecliedeHHe COXPaHHOCTH
COOCTBEHHOCTH, O0ecleueHne IPaBHIBHOM OpraHu3aiuM OyXraiurTepckoro yudera H
KOHTPOJIS, B HACTHOCTH, HE IIPUHUMATL K HCIOJHEHMIO U O(OPMIEHHIO TOKYMEHTHI 110
onepalysaM, KOTOpBIE TTPOTHBOPEUAT 3aKOHOJATEECTBY M YCTAHOBICHHOMY NOPSAKY
IIPUEMKH, XPAHEHHA U PacXOoJOBaHUS JEHEKHBIX CPeNCTB, TOBAPHO-MATEPUANBHBIX U
JPYTHX NEHHOCTEH, a TakKe 0e3 COOTBETCTRYIOIETO PaclloPKEHUs PEKTOPA;
4.3. Bectu nmepenucky rno BonpocaM OyXraJaTepcKoro y4era U OT4ETHOCTH, a TaKKe
APYTYM BOIpPOCaM, BXOISAHIMM B KOMIIETEHUMIO byxranrepud u He TPeOyIOLUM
COmIACOBAHMS C PyKOBOJACTBOM MHCTUTYTA;
4.4. [IpencTaBUTENBCTBOBATh B YCTAHOBICHHOM NOpsake or uMeHH MHcTuTyTa no
BOIIPOCAM, OTHOCSIIUMCS K KOMIIETeHI[UM ByxranTepyd BO B3aUMOOTHOLICHUSAX C
HAJOTOBBIMH, (PUHAHCOBBIMH OpraHaMM, OpraHaMi roCyAapCTBEHHBIX BHEOHJKEeTHBIX
(GOoHIOB, OaHKaMH, KPEJUTHBIMH YUPESKISHHSIMH, HHBIMH TOCYJAApCTBEHHBIMH W
MYHHUHIATBHBIMA ~ OpPraHW3alMaAMH, a  TaKkKe  JIpYrHMU  JIpeANpHsSTUIMH,
OPraHM3alMiMHU, YUPEKIASHUSIMH.,
4.5. Tnapuplii OyxranTep BIpaBe B ciay4ae OOHAPY)KGHHMS HE3aKOHHBIX AelcTBHi
JOJDKHOCTHLIX MY {DPHIHCOK, UCIIONB30BaHMsl CPEJACTB HE 110 HAa3HAYEHHUIO W JIPYTHX
HapyIIeHUH U 3M0ynoTpedieHnil) TOKIIaipIBaTh PEKTOPY 1St IPUHATHS MEp.
4.6, TpeOopanus DbyxranTtepun B 4YacT¥ nopsjka oOQOpMIEHUS onepanuidl #H

HpeacrapacHusd B 6YXI'EUITGPI/HO H@OGXO,L’(I'/IM})IX ACKYMCHTOB H CBG,}leHHﬁ SABJIATOTCAH



00s3aTEILHBIMH JUIs BCEX HO,[{p&BJl@HBHHﬁ HHCTHTYTE!.

5. OTBeTCTBEHHOCTD

5.1. Bclo nojMHOTY OTBETCTBEHHOCTH 3a Kauye€CTBO M CBOEBPEMEHHOCTH BBIIIOJIHEHMUSI
BO3JIOXEHHBIX HacTostmum [lonoxxenueM Ha Byxranrepuro 3ajiad u QyHKOuil HeceT
riiaBHbIN Oyxraiarep;

2. B 00s3aHHOCTH MMaBHOTO OyXrajrepa BXOJMT:

- obecreueHHe COOTBETCTBUS OCYIIECTBIAEMbIX OPraHM3auuedl X03sMCTBEHHBIX
omepauui 3akoHomarenkcTBY Poccuiickoli ®epepanuy, KOHTPOAbL HAX JIBMKEHMEM
HMYILECTBA U BRINOJIHEHUEM 0053aTEIIbCTB;

- COMIacOBAHHE TIepeyHd JIMI, MMEIOIMX [paBo TNOANHCH HEPBHUYHBIX
JOKYMEHTOR;

- MOATIHCAHUE JOKYMEHTOB, KOTOPEIMU O(OPMIISIIOTCS XO3IHCTBEHHBIE OIepallii
C ICHEYKHBIMM CPEJICTBAMM, B CJIydae OTCYTCTBUS Ha TO YIIOJIHOMOUYEHHBIX MM JIULL;

- COCTarjeHHe JOCTOBepHON OyXranaTepckoil OTUETHOCTH Ha OCHOBAHHU
HePBHYHBIX OyXralTepckux MAOKYMEHTOB, Ipe/CTaBIeHHe JaHHOH OTY4ETHOCTH B
YCTAHOBIEHHBIE CPOKM COOTBETCTBYIOUIHMM OpraHaM;

- mommucaHuwe  OyxraaTepckoif  OTYUETHOCTHM M CBOJHOH  Oyxragrepckoi
OTYETHOCTH;

- (popmupoRaHue yueTHOU monutuku Mucturyra;

- TIpOBEJICHHE IIPOBEPKH OPraHH3allHi OyXrajlTepcKoro YueTa U OTUETHOCTH B
CTPYKTYPHBIX TOjpa3feneHusx MHCTHTyTa, CBOECBPEMEHHOE [OBEIEHHE JI0 CBENEHUA
pabOTHUKOB byxrairrepun ¥ CTPYKTYPHBIX IOApa3neneHuil IHcTHTyTa HOBOBBEISHUH B
obmacTu OyXraaTepcKoro yuera, KOHTPOIS B OTYETHOCTH;

- ofecreyeHde COXPAHHOCTH OyXTajdTepekux JIOKYMEHTOB, OQOpMIEHHEe U
nepefady Ux B YCTAHOBJICHHOM ITOPSJKE B apXUB;

- obecrneyeHue 3aKOHHOCTH crvcaHums ¢ Oamanca MucTUTyTa Hemocrau,
AeONTOPCKOH 3aJOHKEHHOCTH U IPYTHX TI0TEPb.

5.3. McKimrounTeNbHO IMAaBHBIN OyXraaTep HeceT OTBETCTBEHHOCTE 32!
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- HENpaBMJILHOE BeAcHHME OYXralTepcKoro ydera, CIEJACTBMEM HEro SIBMWIIHCH
3aMYIIEHHOCTE B OyXraJTepckoM ydeTe W HCKa)KeHusl B OyXrajarepcKkol OTHETHOCTH;

- TNPUHATHE K UCHOJHEHHIO U O(OPMIICHHME JOKYMEHTOB 10 ONEpallUsiM, KOTOPBIE
TIPOTHBOPEUAT YCTAHOBICHHOMY IIOPSIKY IIPUEMKH, OIPHUXCAOBAHHS, XPaHEHUs! M
PacXOOBAHKS ASHENKHBIX CPEJICTB, TOBAPHO-MATePHAIBHBIX U JAPYTHX HEHHOCTEH;

-~ HECBOEBPEMEHHYIO W HElPABMIBHYIO BBIBEPKY OIEpalMi 110 pacyeTHOMY U
JAPYruM cueTaM B 0aHKax, pacueToB ¢ NeOMTOpaMu U KPeaUuTOpaMu;

- cOCTaBlieHMe HexocrosepHON  Oyxranrepckod  OTHETHOCTH 10 BUHE
Oyxrantepuu;

- JpyrHe HapylleHHs IONOKEHHH ©  HHCTPYKIMM 10  OpraHd3aunud
OyXranTepckoro ydera.

5.4. I'maBHbiit Oyxranrep HapaBHE C PYKOBOIMTEIIEM HECET OTBETCTBEHHOCTS 3a:

- HapyileHHe TpaBWJ W IOJOKEHUH, PEeIraMeHTUPYIOIHX  (QUHAHCOBO-
XO3SHCTREHHYIO ACSITCIBHOCTD;

- HapylLIeHHe CPOKOB MPEACTaBICHUS KBApPTAJIbHBIX M I'OJOBBIX OyXrajrepckux
OTUYETOB K OANAHCOB COOTBETCTBYIOIUUM OPraHaM.

5.5. CreneHb  OTBETCTBEHHOCTH  JAPYrUX  pabOTHHKOB YCTaHaBJIUBACTCS

JIOIDKHOCTHBIMM HHCTPYKLIASIMHU.
6. Ilopaaok H3MeHEHHS U JONOJHEHHs, yreepaxaeHus Ilosokenns

6.1. Hacrosmee Ilonoxkenue, a4 TAKKE M3MEHEHMS U JONOJNHEHHA K HEMY

paccMaTpHUBaOTCa U YTBCPIKAAKOTCH HaA YdeHnoMm coperte I/IHCTHTyTa.



