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1. O0mue nonoxeHus

1.1, Hacrosmee Tlonoxenue 06 YueOHO-MeETOHMUECKOM OTAEAC ABTIOHOMHOM
HEKOMMEpUYECKOH OpraHu3alMy BhiclIiero oOpazopanus  «HanuoHanbHBIH HMHCTUTYT
(¢puHaHCOBBIX pulHKOB ¥ ynpasienus» (AHO BO «HHUOPY») (nanee - Ilomoxenue)
peryimupyer padory YueOHO-METOLMYEeCKOro otjesa ABTOHOMHON HEKOMMepuecKoH
opraHuzaliy BeIcIIero obpazopanus «HamuMoHANBHBIH WHCTUTYT (PUHAHCOBBIX PBIHKOB
1 yipasaeausy (AHO BO «HUDOPYY).

1.2. Hactosimee Ilonoxxenue pa3zpaboTaHO HA OCHOBAHMU:

— Menpepanpyoro saxkona ot 29.12.2012 rn Ne273-®3 «0O6 obpazoBanuu B
Poccuiickoit ®enepannu» (nanee — Pepepansasii 3axod «06 obpazoranuu B
Pd»);

— Tlpukaza MuHuctepcTBa o00pa3zoBaHus W Haykw Poccuiickol (Depepanuu
(Munobpnayksn Poccem) or 18 Hosbps 2013 . N 1245 . Mockea "O6
YCTaHOBJIEHUHU COOTBETCTBHS HAMpPaBIEHWI MOArOTOBKH BBICILErO 0Opa3zoBaHHS -
OaxanaBpuara, HaIpaBaeHui IIOATOTOBKY BBICIIEIO 00pa30BaHUA - MArHCTPaTyDHhI,
crenyansHocTel BhICLIEro oOpa3oBaHHS - CHELUANUTeTa, NEPEeYHH KOTOPBIX
yTBepxKJeHsl mpukazoM MuHucrtepcTBa o0paszopaHus 4 Hayku Pocculickofi
Penepanyu ot 12 centsbpa 2013 rn N 1061, HanpasieHHsIM MOATNOTOBKH BBICILIETO
IpoecCUOHANIBLHOrO  00pa3oBaHud, MNOATBEPHKIAEMOIO NPUCBOCHUEM JIMLAM
kpanudukanuu (creneHeit) "OaxamaBp" W "marucTp", MNEpPEUHH KOTOPBIX
YTBEPHJIEHBl IMpUKazoM MuHuctepersa o0pasoBaHua M Hayku Poccuiickoi
Qenepamr or 17 cenrsiOps 2009 . N 337, HampaBlIeHHSM [TOATOTOBKH
(cnenuanbHOCTEH ) BBICLIIETO IPOYEeCCHOHANIBHOIO o0pazoBaHus,
TIOATBEPIKIAEMOT0 IPHUCBOCHHEM Jinlly KBaymuxaldy (cTeneHy) "crerymanuct”,
nepeyeHb KOTOPBIX YTBepxkAeH nocranopieHueMm IlpasurenscrBa Poccuifckoit
Menepauun ot 30 nexabpsa 2009 . N 1136";

— Tlpukaza MwunoOpHayku Poccuu ot 14.10.2015r Nell47 «OO0 yrepxaeHuu
mopsJika IpueMa Ha o0ydenue 110 00pa30BATENILHBIM IIPOTPAMMAaM  BBICIIETO

obpazoBanus — nporpaMmmaMm Oakajnappuara, IporpaMMaM  ClelMaliurera,



nporpaMMaM Marucrparypel» (B pexn. Ilpukazos Mwunobpuayxu Poccuy or
30.11.2015 N 1387, or 30.03.2016 N 333, 01 29.07.2016 N 921);

— Ilpuxaza Munncrepcrsa obpasosanus u Hayku Poccuiickon ®enepaumu ot 4
cenrsiOps 2014 1. N 1204 "O6 ytBep:KieHHUH NepeyHs] BCTYIUTENbHBIX HMCIIbITaRnid
npy 7npueMe Ha oOydeHHe Mo 00pa3zoBaTelbHBIM NPOTPAMMAaM  BbICILETO
obpazosanus - Iiporpammam Oakajaspuara ¥ IIporpaMMamM coeuyanurera’;

~  Ycrasa Mucruryra;

— Ilpasun npuema B MHCTUTYT,

HHBIX JIOKAJIBHbLIX GKTOB HHCTHTyTa, PErNaMeHTHPYIOIHUX IIPHUEM a6P1TypI/I’6HTOB.

1.3. Yuebno-meromuueckuii ornen (YMO) ABTOHOMHOM HEKOMMEPUIECKOH OpTraHu3alliK
BEICHIETrO 00pa3zoBaHusd «HaluuoHATBHBIH HHCTHTYT QHHAHCOBBIX PEIHKOB U YHPABICHHS)
(AHO BO «HUDPY») (nanee - MHHCTUTYT) — CaMOCTOSATENBHOE CTPYKTYPHOE
nonpasjeneuue MHeTuTyTa, NOCPEACTBOM KOTOPOTO OCYIUECCTBISETCS PYKOBOACTBO
yueOHBIM IPOLIECCOM ¥ y4eOHO-METOHIECKOH paboToif 1 KOHTPOIIb 38 UX KaYeCTBOM.
1.4. JHesateneHOCTh VYUeOHO-METOAMYECKOTO OTAeNa OCHOBaHA Ha JACHCTBYIOLEM
3aKOHOJATENLCTRE, NpUKazax MuHucrepcTBa obpazoBanus M Hayku P®, npukazax u
PACIIOPSKEHMSIX PEKTOPa, PEeIICHMSIX YYEHOro cosera, Pexropara, pacnopsiKeHHAX
NEPBOro NPOPEKTOpa U IPOPEKTOpa 1o yueOHO-MeToauuecKoii paboTe.

1.5. YueOHO-MeTOAMYECKOTO OTHEN IPOBOAWUT paboTy HO IUIaHY, KOTOPBIA €XerogHo
yTBepKaaeTcs pekropoM MHCTUTYTA.

1.6. PyKoBOJICTBO HESTENLHOCTRIO YueOHO-METOAHYECKOro OTAeNa OCYILIECTBRIsNET
HaualbHUK YueOHO-METOAWYECKOr0 OTAeNa, KOTOPBIM INOJUMHSIETCS PEeKTOpY, HepBOMY
IIPOPEKTOPY U HPOPEKTOPY 110 yueOHo-MeTonueckol padore,

1.7. Ha pomxHocTs HadanbHMka YMO HasHa4daeTcs CHELHANHCT ¢  BBICIIHAM
0o0pa3oBaHuEM U ONIBITOM Y4eOHO-METOAMICCKOM paboThl B By3aX HE MEHEE NSTH JICT.

1.8. Hauanepauk YMOQO wuaznadaercss Ha HZOIDKHOCTE U OCBOOOXKIAETCS OT JOIIKHOCTH
TIPHKA30M PEKTOpa HHCTUTYTA.

1.9. Hawansuuk VYMO BX0JIMT B ©OCTaB WIGHOB YYEHOro CcOBeTa, YyueOHOo-
METOAMYECKOTO coBeTa u Pextopara.

1.10. Crpyxtypy VYueOHO-METOOMYECKOTO OTAEAA M IUTAThl  YTBEPXKAACT PEKTOP



I/lHCTHTyTa B COOTBETCTBHHY C THIIOBbLIMHK IOTATAMH 3JMHHHUCTPATUBHO-YIIPABJIICHYESCKOTO

n<pconana.
1.11. Pacnpenenenne obs3anHocTedl MexXnay pa0OTHHKAMH OTIE]a pPerilaMeHTUpYyeT

payaneauk YMOQO B coorsercTBHH ¢ Hactosmmm llojokenwmeM M JOJMKHOCTHBIMHU

HHCTPYKLIYAMH.

2. OcuoByas Heab JeATeNbHOCTH Y4eOHO-MeTOANYeCcKoro oTae/ia u

peiIaeMpic UM 3aJa4H

2.1. OcHOBHOH ULENBIO jesTenbHOCTH yueOHOo-MeTopwdeckoro otaena HMuctuTyTa
SIBISIIOTCS. TTOBBUIICHKE dMQPEKTHBHOCTH yueOHOro mpoiecca ¥ KadecTBa oOyueHHs 3a
CUET peHIeHHs CIAeAYIOIINX 3a/1aq:

— TUIAHUPOBAHHS, OPTaHU3aIM¥ 1 KOHTPOJsS yueOHOro npouecca B MHCTUTYTE;

KOOpAuHanuu yueGHol 1 yyeOHO-MeTouueckoi paboTel Kadenp;

— OpraHu3allM¥  ITOCTOSHHOIO  KOHTPOJIL 32 COCTOSHMEM  yuebHOH 1w
MeToxuYeckoil paboThr;

— 0000ueHHH pe3yiIsTaroB, aHalik3a paboTHl W pacipOCTPaHEHHs IIEPeIOBOIo
OIBITA 10 BOMpOocaM y4eOHOH U MeToguuecKoH paborThl Kadeip M Apyrux
CTPYKTYPHBIX nogpazaenenui Mucruryra;

—  paspaboTKu PeKOMEH A 110 COBEPILICHCTBOBAHUIO YeOHOTo npoliecca;

—  pa3paboTKH NPEUIOKCHHHE 110 COBEPIICHCTBOBAHMIO YHeOHO-METOINYECKOH

paboTeI I BKIIOUSHMS B [€PCITeKTHBHBIH NiaH pa3BUTUA MHcTHTYTA.

3. OcHoBHbIE HANIPABJIECHHS AeSATEIHLHOCTH Y YeGHO-METOAHYECKOI0 oTaeaa

3.1. [lns perieHus CTOAMIMX 3a7a4 Y 4eOHO-METOJIMYECKHI OTIEeN HENOCPEACTBEHHO
OCYILECTRIISIET CROKO JESTEHHOCTD 110 CIEAYIOIIMM HallpaBJIeHUIM:

— COCTaBIgeT ILIAH MEPONPHATHH IPH HOATOTOBKE K HOBOMY YueOHOMY Tojy;

—  OCYIIECTBISET KOHTPOJhL 3a COOMIONEHHMEM JHIIEH3MOHHBLIX Tpebosanui 1o

OCHOBHBIM 06paSOBaTeJII>Hb1M nporpaMMaM. BhICLIETO IlpOd)eCCI/IOI{aJIISI{OTO



00pa3oBaHUS;
paspabarbiBaeT paboume yueOHBIC NJAHLL IO peaM3yeMBIM HallpasicHUsIM
HIOJI’OTOBKH  (CHIEIMANIBHOCTSIM) B COOTBETCTBHUM C THIIOBBIMHM  y4yeOHBIMU
I1aHaAMMY;
paspabaTbiBaeT rpadukn yuedHoro npouecca B yueOHbIX Kopnycax MucTuryra,
NpoBeAeHHs  yueOHBIX, MPOM3BOACTBCHHLIX M IPESAAWIIIOMHBIX HpPAaKTHK,
KOHTPOJIMPYET UX BBHITOJHECHUE;
nposoAuT pabory Mo corlacoBaHMI0 Y4eOHBIX TUIAHOB U IIpOrpaMMm ¢
nexawaroM U kadenpamu;
COBMECTHO € J€KaHATOM COCTABIACT paclucanue y4eOHBIX 3aHATHH;
obecrieurBaeT OPraHU3aHIO MOATOTOBKY ay/IMTOPHOTO (DOHIA K 3aHSITHSIM;
KOHTpOIEpyeT 3(PPEeKTHBHOE UCIIONB30BAHUE ay/IUTOPHOTO (POHAA;
IPOM3BOUT pacueT o0bema yuebroi Harpysku kadenp Mucraryra;

opranuzyet paboty mo oGoOIIeHMIO MaTepHaioB 10 KOHTPOJIO 3a KaYeCTBOM
IIPOBREJIEHUS Y4eOHOTO TIponecca;
KOHTPOJMPYET NUCUMILNIAHY M TIOPSJIOK I[pPOBelleHHs y4eOHBIX 3aHATHH u
HK3aMEHOB;
YUaCTBYeT B KOHTPOJE BeleHNsT JOKyMeHTaluu kadenpamu MHcTUTY T,
YUACTBYET B OPraHH3a1iy I1POMEXYTOYHEIX aTTeCTaluH;
KOHTPOJMPYET BRITOIHEHe yueOHOH Harpy3Ky IperojaBareismMy;
cobupaer u o6o0maer WHPOPMALWMIO [0 CPHIBAM 3aHATUH B 3JaHHMH
WnctutyTa;
KOHTPOJIMPYST  CBOEBPEMEHHOCTH IIPEACTABICHHS I[IPOEKTOB IPHKA30B IO
BonpocaM  yuebuoii pabotel (3akperuienve Tem BKP, manpasnenun na
npaxTuKy, Aonycka Kk IIA u T.1.);
COBMECTHO C JIeKaHAMHM KOMIUIEKTYET ITOTOKM U yueOHbIe IPYIIbl CTYAEHTOB M0
BCeM (popmam 00ydeHus;

cocTapigeT rpadhuKi M PacIUCaHUs 3849eTHLIX U YK3aMEHaHHMOHHBIX CECCUlt;

COBMECTHO ¢ PYKOBOAHTENCM JlekaHara VHCTUTYTa M 3aBelyioldMu  Kadenp



COCTABNSET TPaMKU ¥ PACIMCAHUS UTOIOBOH rocylapcTBEHHOH arTecrauui;
opranusyer n obobuiaer paboty jexanara U KadeAp 1O NNAHMPOBAHMIO
CaMOCTOSITSNILHON paboThl 1 KOHTPOIIO TEKYLUEH YCIeBaeMOCTH CTYAECHTOR;

KOHTPOJIUPYET BBITOJNHEHHE Y4YeOHBIX IIIAHOB IO BCEM HaNpaBjIeHUSaM
TOJI'OTOBKH { CIIEIIHATBHOCTAM );

nposepsier Kadeaphl M AeKaHarbhl 10 BoupocaM 1o y4eOHOW u y4yeGHO-
MeTOANHECKOH paboTh;

BeJeT Y4eT URCIEHHOCTH U JIBUKCHHSI KOHTHHTEHTh! 00y JalONHUXCs;

0000LI@aeT W aHANU3UPYeT MaTtepualbl O Pe3ylbrarax 3K3aMeHalHOHHBIX
ceccuil M moceleHuil 3aaaTUl 00y4aroLUMUCH;

COCTaBIsET CTATUCTHUECKHMX OTHEThl W OTHEThl 00 yueOHO-METOHMYECKOH
pabore;

NpoBepseT TOTOBHOCTh Kadeap K IIPOBEIEHHIO BCEX BHIOB yueOHOro
npolecca;
Yy4acTBYET B MOATOTOBKE Matepuas o 1o yuye6Hol 1 MeToanyeckoi padore sl
PACCMOTPEHHS PEeKTOpaTe Wik YueHoM coBeTe MHeruryTa,

COIIACOBBIBAET COCTAB U CPOKH PadOThl rocyAapCTBEHHbLIX arreCTallHOHHBIX
KOMHUCCHI;

obobmaer pesynsrars padoTel I DK

FOTOBUT TIPOEKTHI TPUKA30B U PACHOPSIKEHUH, IUIAHOB MEPONPHUATHH 10
BoInpocaM y4eGHOM | MeToruecKol paboThl;

COCTaBIsET CIIPAaBKH, CBA3ZAHHEIE ¢ yueGHO-MeToanYecKol paboTol;

COBMECTHO ¢ Kadedgpamu BefeT yuer o0beMa BBIIOJHEHHOH Yy4ebGHOM,
METOIMUECKON paboTh npenofasarene, 3aruIaHupOBaAHHOMN B
VHJVBUAYaJBHbIX TUIAHAX;

IOTOBHT MarepHalibl sl OIUiaThl paboThl, BRIIOTHEHHOH NPEHONABATENIMHU C
1IO4YacoBOM OIIaTOH Tpyna;

MHQOPMUpPYET PYKOBOAMTEJS J€KaHaTa M 3aBeAyIOlINX Ka(eapaMy O HOBBIX
MONIOAEHHAX, HHCTPYKIMAX ¥ APYTUX MATCPUAIOB N0 yuebnoi pabdore;

OTBEUAET HA IHCHMA 10 BOIpOcaMm yueOBOH 1 MeTonuuecKkol paborhl;

)



— cocrasisieT ToNoRbIE 0TUeThl o yueGHo-MeToanueckoi pabore Mucturyra;

—  OCYILUECTBJSIET  ONEPATMBHBIM  KOHTPOAL 34  BBINIOJIHEHHEM  IIPHKA30B,
PACIIOPSKCHUH M TUIAHOB MEPONPHSTHH 110 BONpocaM yueOHO-MeTO/HUeCKol
PaboThl;

— Opra’u3yeT cbop  o0Opa3noB  y4eOHO-METONHMYECKUX MaTepHasos,
pazpaboTaHHbIX B MHCTUTYTE U Ipenogasarensmy MacturyTa,

— BeAeT yuer pa3paboTaHHblX Y4eOHO-METOJNHYECKMX KoMILiekcos (YMK),
COBMECTHO C 3aBeAYIOMMMY Kadeapamu ILaHupyeT pabotry 1o paspaboTke u
nepepaborke YMK Ha crnepyromumii yueOubi rox;

— pazpadarkiBaeT MEPOIPHUSITUS 110 COBEPIICHCTBOBAHHUIO YHeOHO-METOIMIECKOH
paboThl;

— TpedyeT OT JeKkaHATOB, Kadeap, OTHEJOB CBOCBPEMEHHOIO M KaYeCTBEHHOTO
BBITIOTHEHHS BCEX pacropskeHnii Y 4eOHO-MeTOANYECKOIo OTAEIA;

— [0 BCeM BoripocaM coxpanenus [IpaBun BUyTpeHHEro pacnopsaixa u yueOHoi
JUCITHILIMHE] Hav9aJIbHUKY Y ueOHO-MeTONMUecKoro oTAelia MOAYHHSIETCsS Bech

eNaroryyecKuil nepcoHal u COTPyAHHUKY AeKaHaTa | Kadeap.
4. Ilpasa coTpyiHHKOB Y 4eOHO-MeTONHNYCCKOro 0TaeNa

4.1. TIpon3BoguTh U3MEHEHHUS B YTBEPXJACHHOM M ACHCTBYIOMIEM pACIIMCAHMM 3aHATUH
NPy TIOSBIGHUM B DTOM HEOOXOHUMOCTH (10 cay’keOHBIM 3alicKaM, COITIaCOBAHHBIM C
IIPOPEKTOPOM TIO0 yueOHO-MeToHIecKol paborte.

4.2. He npousBoAUTh KOMIIEHCALMIO Y4eOHBIX YacOB 110 OTHEILHBIM JUCIMILIMHAM,
3aHSTHS KOTOPBIX He OLUIM ITPOBEACHLI 1O IPHUYMHAM, He 3aBucAmuM oT YMO (rmoroja,
CTHXHIHBIE OeACTRBUS, MPA3THIEKK U JIP. IPUUNHEI).

43. Jlenats  mpeAcTaBiaeHUs — PYKOBOACTBY  MueTuTryra s IPHBICUEHUMA
riperjiofaBaresieil, CUCTeMarudecky HapyllaloluX AUCUUILIUHY [POBEACHUS 3aHITHH, K
JUCIUILTUHAPHON OTBETCTBEHHOCTH.

4.4. Tpeboarh OT pYKOBOACTBA o0ecIedeHHsl CBOEBPEMEHHOCTH Iojadu B YMO

kaepamMy U JIEKAHATOM JIOKYMEHTOB, JISKAHIMX B OCHOBE IUIAaHUpPOBaHMSA y4ueOHOH



paborel MHCTHTYTa IPpH YCIOBUH X Ka4eCTBEHHOTO HCTIOJHEHMUS.

4.5. CaMOCTOsTeNILHO ONPEACAiTh BPeMs! KOBTPOUIst 3aHITHH B MPOBEPKH METOIUUECKON
JOKYMEHTalUMK KadeAp TpH NPOBSACHMM DOTHX MEPONPUSTHH no  cOOCTBEHHOMH
MHMIMAETHRE (OCNEe COTNIACOBAHUS C IIPOPEKTOPOM 10 yuebHO-MeToanYeckoil pabote).
4.6. BrocuTs npemaoxenus pykosoacTsy Mucruryra 1o koppexruposxe Ionoxenus o6
YuebHO-METOAMHYECKOM OTAENES 1 JIOJDKHOCTHAIX HHCTPYKLKT /15t €10 COTPYAHHMKOB.

4.7. Hawaneank YMO, B ciaydyae CHCTEMATHYECKOTO HEBBINOJHEHHUS €r0 COTPYIHUKOM
JIOJDKHOCTHBIX  00SI3aHHOCTEH, IIPaBOMOYCH CTaBHTH BONPOC Iepell PYKOBOJACTBOM O

PACTOPKECHKH TPYHLOBOTO AOI0OBOPA C 3THUM COTPYIAHHKOM.

5. Hopsanok n3MeHeHust U JonoaHeHns, yreep:xxaeaus Honoxenus

5.1. Hacroamee Ilomoxenwe, a TakXke HU3MEHEHHA W MAOMNOJIHEHHUS K HEMY

paccMaTpuBalOTCAa W YTBEPXKAAOTCH HA YuaeHoM cOBETE I/IHCTHTyTa.



