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1. OBHHUE NOJJIOXKEHNSE

1.1. Hacrosimee Ionoxenue o 3aiiure NepcoHalbHBIX JAHHEIX paOOTHHKOB

ABTOHOMHOM  HEKOMMEpPYeCKOM  opraHmsaluyi  BBICIIETO obpazoBanusi
«Hauyonaneneit HHECTHTYT PUHAHCOBBEIX PHIHKOR U yripasieHus»  (AHO BO
«HUDPY») (nanee no rexcry - ITonoxkenne) paspaboTaHo B COOTBETCTBHU CO CT. 24
Konctutyuuu Poccumiickoit Penepammu or  12.12.1993r. (¢ uU3MCHEHHSIMH U
JononHenusmu), I'paxnanckuM kojexcom Poccmiickoi Oenepaipu or 26.01.1996r.
Noe 14-D3 (c u3sMeHeHMSMM B JONIONHEHHMAMH), TpynoBBIM KkojekcoMm Poccuiickoit
®enepaim ot 30.12.2001r. Ne 197-03, denepansupiMu 3akoHamu ot 27.07.2006r. Ne
149-03 «O6 wundpopmanmy, UHGOPMALHOHHEIX TEXHOJNOTHAX H O 3aluTe

uHpOopMaumm», ot 27.07.2006r. Ne 152-03 «O nepcoHalbHBIX JTaHHBIXY.

1.2. Hacrosiuee llonoskenue pacmpocTpasseTcss Ha BCeX COTPYAHHUKOB ABTOHOMHON
HEKOMMEPYECKOH opranusalMy Bpicnmiero obdpaszosanus «HauuoHanbHBIH MHCTUTYT
(hvHAHCOBBIX pRIHKOB M yrpasinerus» (AHO BO «HU®PVY») (panee no texcry —
Hucruryr), ¥ Bce pabOTHHUKU JOJDKHBI OBITE O3HaKOMIICHB! ¢ 3TuUM lTonoxkenuem moxg

POCIIUCS.

1.3. Ilepconanbubie Jlanuble padoTHuka - nHbopMalms, HeobxoiuMas paboroareto
B CBA3M C YCTAHOBJICHMEM TPYJIOBBIX OTHOLICHMH M Kacalollaics KOHKPETHOro

paboTHEKa. OHH BKIIOYAIOT B ceOs:

- paMuIus, UMs, OTUECTBO;

- I'OJl, MECSILL, 1aTa ¥ MECTO POKICHUS,

- ajpec NpoxuBanud, fomaimauil Tenedow;

- ceMeitHoe, COLIMAlIbHOE MOJI0KEeHHE,;
- oOpazoBanue, npodeccus,

- XOXO/IbL;

- TPYAOBOH U 0OMMHA cTax;

- TACHOPTHLIE JIAHHBIE,

- BOHHCKUH yuer,



~ 3aHUMaeMas JOIHKHOCTh;
- HAIMYUE CYyAMMOCTEH;

~ MecTO paboThl MM Y4eOb! WICHOB CEMbH M POJICTBEHHUKOB,
- COJIEPXKAanNe TPYAOBOIO JIOr0BOPA;

- NOMJIMHHUKMA U KOIIWHU IIPHUKA30B 110 JHYHOMY COCTaBY;

- TUYHBIE JIe]Ia U TPYJLOBBIE KHMIKXKY COTPYIHUKOB;

~ OCHOBAHHA K IIPHKa3aM 110 JTHUHOMY COCTaBY;

- ACJ4a, COACPXKAIIHE MAaTCPHAJILI 10 ITOBLIIUCHHTIO KBHHH(I)I/IKHH,HH H HEPENIOATOTOBKE

HuX
aTTCCTAaIlHH,

- KOIIMHK OTHETOB, HAIpaBJIsACeMbie B Opradbl CTATHCTHKH,

1.4. O6paboTka HepPCOHATBHEIX MJaHHBIX padOTHUKA OCYLIECTBISICTCA B LENsX

obecnieueHusT COONMIOEHUsI 3aKOHOB H IPYTHX HOPMAaTHBHO-TIPABOBBIX 4KTOB.

1.5. PaGorouarens Bripase poBepsiTh IIEPCOHATBHbBIE AaHHbIC PaOOTHUKOB C HEabIO

dbopMUpOBaHHS KaIPOBOTO pe3epBa.

1.6. Tlpu npueme Ha padoTy, 3aKTIOYEHHWHU TPYAOBOIO JOIOBOPA, 3all0jJHEHUH
AHKETHBIX JAHHBIX paborojareNh He wWMeeT NpaBo IoiaydaTb U obobiark

UHOOPMALIMIO O PENTUTHOZHBIX, HOTUTHISCKHX U APYTHX yOeKAeHHAX pabOTHHKA.

1.7. Bece IICPCOHANbHBIC JAHHBIC pa6OTHI/IKa pa60T0)3;a'reJH) TEIOIYy4aeT TOJIBKO OT HETO

caMoro.

1.8. PaGoronarens rnonyuaer U obpabaThiBaeT NaHHBIE O YaCTHOH JKU3HM pPabOTHHKA

TOJNBKO C €0 HHCEMEHHOIO COriaci.

1.9. Paboromatens coobmaer paGoOTHUKY LeNd, MIPEAIIONOKUTENRHEIE HCTOYHHKH,
CIocOOBI MONAYUYEHHS IICPCOHANBHBIX JI@HHBIX, Xapakrep IepCcOHalbHBbIX HaHHBIX H

HNOCIHeACTBHSA OTKa3a pa60THI/II{a JaTh DMCBLMEHHOE COrjIacHue Ha ux IoJIYUYCHHE.

1.10. Tlonyuars repcoHaynbHbIe JaHHbe PAOOTHMKOB HA OCHOBAHMHU 3aKOHA MOTYT:
Hanoroseie opraubl, [Tencuonnsii oy Poccuitckolt Menepannn, Gona conpanLHoOro
crpaxosaHus  Poccuiickofi  ®enepaumn, DepepansHas — MHCHEKLMS — Tpyxa.

Hcnonkzoanue MEPCOHAILHLIX  HAHHBIX pa60T1-114Ka JOnyCTuMO  TOJNBKO B



COOTBCTCTBHU C HEHAMMU, ONPCIACHBIIMME UX HOJIYYECHHE. Hepegaqa HEPCOHANIBHBIX
JIAHHEBIX pEGOTHI/II{a BO3MOXXHA TOJNBKO C COrjiacus paGOTHHKa, CCIIK WHOE He

MpeRyCMOTPEHO 3aKOHOAATENILCTBOM,

1.11. Paboromatenr wuMeeT 1paBo coOOMpaTh IEPCOHATIBHYIO  WH)OpPMALUIO,
CONEPKAILYIOCT B JIOKYMEHTAX, IPEeJOCTaBICHHBIX pabOTHUKOM IIPH MpueMe Ha
pabory.

1.12. Hansoe Ilonoxkenue mpenoTBpaiiaeT HECAHKLIHOHUPOBAHHBIN JocTynm K
HHQOPMaIMK, ee TPOTHBONPABHOE KOUMPOBAHME, HCKAKEHHE, WCIOAB30BAHUE
IIpeTHAMEPEHHOrO PACHpOCTPaHeHUs! HEJOCTOBEPHOH HHPOPMALMH, HCIOIB30BAHUE

HH(POPMALMH B IIPECTYITHBIX U KOPBICTHBIX LEIIsX.

1.13. TlepconanbHple JaHHBIE OTHOCSTCS K  KATErOpPHM  KOH(DHISHLUHAILHOM
HuH(pOpMaLIHH.

1.14. Pexnm KoHQUISHIMANBHOCTH IEPCOHANBHBIX JAHHBIX CHHMECTCS. B CIlydasx
o0e3MMYMBaHKI HIAM 110 HCTEYEHWM 75 NET CpoXa XpaHeHus,, ecaM HHOe He

OIIPEJIeNIEHO 3aKOHOM.
2. MOPAAOK XPAHEHMS, UCITOJIB30OBAHNS B IIEPEJAYN

IEPCOHAJIBHBIX JAHHBIX PABOTHHKA

2.1. XpaHeHHe NepCOHANBHBIX HNAHHBIX JODKHO HCKIIOYATh WX YTpary MM HX

HEMPaBHJIbHOC MCIIOJB30BAHHE,

2.2. XpaHenue, BBIa4a TPYIOBEIX KIDKEK (XyONUKATE! TPYAOBLIX KITHIKEK); XPaHCHHUC
JIHYHBIX JeJl paOOTHMKOB ¥ MHBIX JOKYMEHTOB, OTPa)KAIOIINX MEPCOHATBHbIE JaHHble
paboTHMKA,

BO3NAraioTCs Ha pabOTHUKOB OTJENa KaIpoB (CIHCOK JIHI[ YTBEPKAASTCS HPHUKA30M
pexTopa).

2.3, llepconanbHble HaHHble PabOTHUKOB BMECTE C HEOOXOAMMBIMH HOKYMEHTAMH
OCTaloTCs 'y paboTojaTerNss MM JIMI@, OTBETCTBEHHOIrO 3a OMOpPMIIEHHE IIpHEMa U
XpaHeHus: JIM4HBIX Je) coTpynaHukoB. [lopszox xpaHeHHs TPYZAOBBIX KHMIKEK

YCTaHOBICH HHC’I‘p}’KL{HCﬁ IT0 3af10JTHCHHIO TPYAOBBIX KHMKCK.



2.3.1. Paboronarens obecneunBaeT XpaHeHue IMEPBUYHBIX JOKYMEHTOB, CBA3AHHBIX C
00paboTKOH JOKYMEHTALMH T10 YUCTY TPYAa, KAZIPOB ¥ OIUIATH TPY/A B OPraHi3allH.
2.3.2. B Oyxranrepud XpasHATCA JOKYMEHTHI [0 YUYeTy WUCIONL30BaHUSA pabouero

BPCMCHH H PACHETORB C IIEPCOHANIOM 110 OIIIATC TPY/a.

2.4, llpyu nepenade IIepCOHANBHBIX JAHHBIX paborhHuka paborTojarens JQODKeH

cobmonars ciejyoumue TpedoBaHus:

2.4.1. ge coobmars nepcoranbpuble AaHHble paboTHUKA TpeThel cTopoHe Oe3
ITUCBEMEHHOrO coriiacus pabOTHHKE, 38 UCKIIOUSHHEM CITYHaeB, KOT/ia 3T0 HeOoOX0NMMO
B LEJISX NIPeyNpexaeHNs YIpo3bl JKU3HU U 310p0oBbI0 paboTHHKa, a TAKKe B clIyyasx,

YCTAHOBJIEHHBIX (PeiepanbHbiM 3aKOHOM;

2.4.2. He coobuHiaTh NepcoHaNbHbIe JaHHBIC pa0OTHHKA B KOMMEPHECKHX IejsxX 0es

€TI0 NUCBEMCHHOT'O COTJIACH S,

2.4.3. npenynpenuTs JTHL, HOMYYAIOIIHX HePCOHAIBHEIE JlaHHble pabOTHHKA, O TOM, UTO
OTH JaHHBIE MOTYT ObITh UCIIONB30BAHBI JIUIIE B LEIAX, JIsI KOTOPEIX OHU COOOIIEHEL,
1 TpebOBaTh OT ATHX JIMIL IIOATBEPHICHUS TOT'0, YTO 3TO NPABMIO cobroaeHo. Juna,
NOJyYalomie TepCOoHANbHbIE jAaHHble paboTHuKa, 00s3aHbl  COONMIONATL pPEXUM
cexpeTHocTH (xoHbuaermansHocTH). JlaHHOe MONIOKEHNe He PacHpoCcTpaHsercs Ha
0oOMEH [epPCOHANBHBIMM JaHHBIMH pPabOTHUKOB B IMOPSAKE, YCTAHOBIEHHOM

(denepalbHBEIMH 3aKOHAMU;

2.4.4. paspeluaTh IOCTYH K ITIE€PCOHAIBHBIM JaHHBIM PabOTHHKOB TOJIBKO CIEIHAILHO
YIIOJIHOMOYEHHBIM JIHLAM, IIPH 9TOM YKa3aHHbIe JIMLA JOJDKHBI MMETh IIPABO MOJIYUaTh
TOJIBKO T€ NEPCOHANbHBIC JaHHble pabOTHHKA, KOTOpble HEOOXOMUMBI  Jisi

BBIMOTHEHMS] KOHKPETHBIX (YHKLINH;

24.5. nepenaratTh NepcoHalbHble JAHHBIE PA0OTHHUKA IIPEJCTaBUTEISIM pabOTHHKOB B
IOPAJIKE, YCTAHOBIEHHOM TpynoBeIM xoxekcoM  Poccuiickodt Depepanum, u
OTPaHMYMBATE 3Ty MH(POPMAIMIO TOJNBKO TEMHU IMePCOHAILHBIMU JIAHHLIMU paboTHHKA,

KOTOpPLIC H€O6XO,IIHMBI A1 BEIIOJIHCHMA YKA3GHHBIMH NPCACTABUTCIAME HX (1)}’HKIIPIﬁ.



3. ObA3AHHOCTH PABOTOJATEJS 110 XPAHEHMIO Y 3AIIATE
HEPCOHAJBHBIX TAHHBIX PABOTHHKA

3.1 Paboroparens oOecneywBaeT 3alIWTy IIEPCOHANBHBIX IAHHBIX pabOTHHKA OT
HENpPaBOMEPHOTO UX MUCIIONB30BAHUS MM YTPaThi 3a CYeT CODCTBEHHBIX CPEJICTB B

IIOPAIOKe, YCTAHOBICHHOM Q)GJGPBHBHLIM 3aKOHOM.

3.2, P&6OTOH&TBHL 3IHAaKOMHT pa6OTHHKa men pocniuck €O BCCMM  BHYTPCHHHMMH
HAOKYMEHTaMH, KacarQUHMHUCH TTIOPSIKa 06p360TI{H, nepejlaiy nepCoHadbHbIX JaHHBIX

pabOTHUKOB, O IpaBax W 00J3aHHOCTAX B 3TOH o0nacTu.

3.3. Paboromatens ofecrieuwBaer JAOCTYII K HEPCOHANBHBIM JaHHBIM paboTHUKA

TONBKO YITOJTHOMOYCHHBIM JIHIIAM.

3.4. Pykosomutens 3sakperuisier B Ilpukaze no HMacruryty pacrpeneienue

obs3anHocTel o 06paboTke MepCOHAIEHBIX JAHHBIX.

3.5. 3ampemaercs o0paborka uHQOpPMalME B HPUCYTCTBMM MHBIX JIMI, KpoMe
UMEIOIIMX IIPaBO JOCTYIA K [EepCOHANBHBIM J@HHBIM paboTHHKA. Pykosojureinn
XPAHUT JOKYMEHTHI (TPYJOBBIE KHIDKKH B ceHde);, pekomMenayeTcs npu oOpaborke
JAHHBIX ¢ TOMOUIBID KOMIBIOTEpA 3aKphIBaTh napoyieM (aiipl, HMerIHe

MepcoHANBLHLIC JaHnHbIe.

4. IPABA PABOTHHMKOB HA 3AIIINTY HEPCOHAJNBHBIX JAHHBIX

4.1. Cornacao ctaten 89 Tpynosoro xozexca Poccuiickoit ®epepannn paboTHHKH

HMCIOT IIpaBo Ha:

4.1.1.Ionayro uHPOpMaikio 00 MX INEPCOHANLHBIX JAHHBIX ¥ o0OpaboTke 3THX

JaHHbIX ]

4.1.2.CobojHmi OecruiaTHBIM JOCTYN K CBOMM IIEPCOHAJIBHBIM JIAHHBIM, BKIHOYAS
[IpaBO HAa IIOJIYYEHHE KONWH o0oit 3amucuy, copepx aileH IepCOHANBHBIE JAHHBIC

pabOTHUKA, 3a UCKIIOUEHHEM CIIy4yaeB, TPeJyCMOTPEHHBIX (eiepaibHbIM 38KOHOM;

4.1.3.0npejencyye cROMX TPEACTABUTENCH NNS 3alMTR CBOMX NEPCOHANLHBIX



J1aHHBIX;

414 loctyni K OTHOCAWMMCS K HUM MEIWMHCKMM JaHHBIM C  TTOMOLIbIO

MEIHUITHHCKOrO crienyaincTa 1o ux BBI60py;

4.1.5. Tpebosarne 06 MCKAIOUEHUH WIH UCIIPABICHUM HEBEPHBIX MIIM HEIOJHBIX
[IEPCOHANBHBIX JaHUbIX, & TAKKe AaHHBIX, 00paboTaHHBIX ¢ HapylueHueM TpeboBaHuUi
TK P®. Ipu otkaze paboroaarens HCKIIOYUTHL WK UCHPABHTL IIEPCOHANbHBIE JJAHHbBIE
paloTHAKA OH UMeeT NPABO 34sBUTH B NHUCBMEHHON (opme padoTojareno o cBoeM
HECOrJIaCHM ¢ COOTBETCTBYIOIMM O0OCHOBaHHEM Takoro Hecorsacus. Ilepconanbhbie
JIAHHBIC ONCHOYHOrO XapakTepa pabOTHUK HWMEET HIpPaBoO ACHOJNHMTL 3asBICHUEM,

BhRIpaXarilliM €TI0 CO6CTBCHHy}0 TOUKY 3PCHUAA,

4.1.6. Tpebopanue o0 usBelleHuy paborojaresieM BCeX JIHL, KOTOPhIM paHHee Oblin
COOOIIeHEl HeBEpHbIE WJIH HEIOJHBIE IIEPCOHANBHBIE JaHHbie padoTHHKA, 000 Beex

OPOU3BECACHHBIX B HUX UCKIIOUCHHAX, HCTIPABICHHIX WM NOTIOTHCHNAX,

4.1.7. PaboTHHKH JOKHBI OBITH O3HAKOMIEHBI [OJ POCIMCH € HACTOALIHUM

Tlonoxennem.

4.1.8. OGxkanoBanne B Cyn JIOOBIX HeNpaBOMEepPHBIX neifcTBuil unm 6GespeficTBus

paboToxaTes npu 00padOTKe U 3alUTe €ro IEPCOHANBHBIX JaHHbIX.

5. OTBETCBEHHOCTDL PABOTOLATEJIS W JIMI,
OCYHIECTBJIIOIINX PABOTY C HEPCOHAJIBHBIMHA JAHHLIMUA

5.1. PabGoTtnHK 00s13aH:
- 31aTh Ilepedens caenennii konduaeHIpaNEHOTO Xapakrepa B MiHcturyre;

~XpaHUTL B TaliHe W3BECTHBIE €My KOH(QUASHIHAIbHBIC CBEJEHHS, HHOOPMUPOBATDH
pykoBoauTenst O (paKTax HapyLIeHHsA HOPsyiKa oOpalleHds ¢ KOH(MICHIHAIbHBIMHU

CBCICHMAMH, O CTABUIMX €MY H3BECTHBIM OIBITKAX HECAHKIIMOHUPOBAHHOI'O JOCTYIIA

X HHpOpMaLIY;



- 0063'1}0,[[3’1‘1': npaBila NIONL30BAHKS NOKYMEHTaMH, NOPSOOK MX YHCTa H XpaHcHusd,
obecrieunBaTh B Hpouecce paGOTbI COXPanHOCTDb I/IH(I)OpMaHI/II/I, COILGp}I{HIHGﬁCH B HHX

OT IIOCTOPOHHMUX JIHIIL;

~3HAKOMHTLCSE TOJNBKO € TEMHU Cﬂy}K€6HLIMI/I JOKYMEHTaMH, K KOTOPBLIM IIOJYHeH

AOCTYI1 B CHIIY HCIIONHCHUA CBOHX Cle}KG6HbIX o0sizagHOCTEH.

5.2 Jluua, BUHOBHBIE B HAPYIIEHMM HOPM, PETYIHPYIOHINX oNydyeHue, obpaboTky u
ZALATY  NCPCOHANBHBIX  HaHHBIX  paboTHMKA,  Hecyr  JHCUMINTMHAPHYIO,
AJMUHHCTPATHBHYIO, TPaXKJAAHCKO-TIPABOBYIO WIIH YIOJIOBHYIO OTBETCTBEHHOCTH B

COOTBETCTBUHM ¢ (pefiepallbHBIMU 3aKOHAMU.

5.3. K coTpyAHHKY, OTBETCTBEHHOMY 3a XpaHEHHE TIepCOHaNbHOH MHpOpMaLHy
paboTHEKOB, paboromaress BOpaBe INPUMEHHTL OJHO M3 JHCLMILIMHAPHBIX
B3BICKaHHH, peaycMoTpenHbix ¢T. 192 Tpynosoro xoxekca Poccuiickoi Menepary ,
a UMEHHO: 3aMeJyaHue, BLITOBOP, yBOJbHEHHe. K NUCHUNNIMHAPDHOH OTBETCTBEHHOCTH
IPUBIEKAIOTCS TOJNBKO T€ PabOTHUKH, KOTOpBIE II0 YCJIOBHSIM CBOHX TPYHOBBIX

AOTOBOPOB 00s3aHBI COGHPOII&TB [IpaBuiia paGOsz C IepcoORaNbHBIMHY TAHHBLIMH.

5.4. PaboTroaarelb BIIpaBe PacTOPrHyThH TPYI0BOH TOroBOp 10 CBOSH MHHIIMATHBE IIPU
pasIAlIeHM OXPaHAEMOM 3aKOHOM TaliHel, cTaBllell U3BECTHOH pabOTHHKY B CBS3H

C MCUOJHEHMEM MM TPYAOBBIX 00s3aHHOCTEH.



